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WELCOME

On behalf of the faculty and staff and the Rolla Board
of Education, | would like to welcome both parents
andstudents to an exciting school year at Wyman
Elementary. Parents are an important part of
education and preparing children to becadalts.

We can best prepare students to become successful
when there is good communication and close
cooperation between home and school.

Our goal is to help each student make the most of
each day here at Wyman. We will try to provide a
safe and sucessful learning experience for our
students. Together we can make this school year the
best at Wyman. If you have any questions, please
feel free to call me at 458190.

Sincerely,

Dr. Susan Bowles
Principal
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ROLLA PUBLIC SCHOOL MISSION

The responsibility of the Rolla School District is to
provide, in partnership with the community, the best
educational opportunities possible for our students
through a commitment to excellenicegpersonnel,
facilities, curriculum, and instruction.

The belief of the Rolla #31School District is that
every student should be provided a positive
environment and articulated curricular offerings,
which promote and foster intellectual, occupational,
physical, personal, and social development.

The staff of the Rolla #31 School District is
committed to working cooperatively and effectively
with the community, in a spirit of mutual respect and
understanding, in order to maintain and strengthen
the commiment to excellence within the school
setting.

WYMAN MISSION STATEMENT
At Wyman, we are committed to making children
and their education a top priority. We endeavor to
create an atmosphere where children are accepted
and nurtured in a safe school enviroment. Our
students are challenged to achieve their potential
and become respectful, responsible and
productive members of society. Children, parents,
staff and the community, work together to meet
our goal of excellence in education.
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VISITORS
Parents and patrons of the school district are
welcome to visit district schools, district events, or
their chil doés cl assroom.
made with the appropriate teacher(s) prior to the visit.
The district discourages parents or others from using
the school as a site for visiting students and may
refuse the use of the school for that purpose.
Children who are not students of the district are not
permitted to visit classrooms during the instroél
time without previous arrangements.
ALL VISITORS MUST REPORT TO THE
OFFICE, SIGN IN AND RECEIVE A
VI SI TORG6S PASS BEFORE
ELSEWHERE IN THE BUILDING.

STAFF CONTACT

Parents are encouraged to contact the school staff any
time there isa question or concern. Appointments
may be arranged by calling the school office at
4580190 or leaving a voice mail message for the
teacher. Teachers welcome contact with parents, in
addition to the parefteacher conferences scheduled
at the end ofthe first and third quarters.

The Board of Educationos
complaints related to a student stateghe concern

mu st first be expressed
If satisfaction is not achieved at that level, the
principal may becomeénvolved, then theAssistant
Superintendent, Superintendent, and finally, the
School Board. Board policy KL addresses the proper
procedure for making a complaint. This policy can be
found on the Rolla Public Schools website:
www.rolla.k12.mo.usunder Board policies.

VOLUNTEERS
Parents and community members are encouraged to
volunteer in classrooms and share their many talents
and skills with the students through BRAVO
(Building Relationships and Volunteer
Opporunities). To participate in BRAVO, please
contact the Coordinator of Volunteer Services,
Jennifer Hushaw, at 4580100 or visit the District
website ahttp://www.rolla.k12.mo.us

SCHOOL ROUTINES

ARRIVAL AND DISMISSAL
TRAFFIC PATTERNS

All traffic on the front circular drive should enter
from the east and exit from the wesErom 7:40-
8:10 AM and 3:00-3:45 PM, the circle drive is
reserved for buses. Please do not park in the
circle drive during bus loading and unloading
times so that our buses may enter, load, and exit
safely. Between these hours, parents may use this
drive to drop off or pick up students in the office.

From 7:408:10 AM and 3:168:40 PM the east
entrance by the gymnasium is oper tar riders.
School will begin at 8:10 AM. Early buses will leave
A atr3:@mRMe Roe safetg reasoms ostudledts wioeare car

riders will leave at 3:10 PMPlease stay in your car
and allow the teachers on duty to bring your child to
your car during aftern@n pickup. Extra care and
caution must be used at all times for the protection
of our students.We do not guarantee supervision
outside of the designated school hours, BAD.

MORNING ROUTINES
Supervision begins in the gym and cafeteria

P R O Begimndd & @0. All students will report to the gym

upon arrival to school. Those students eating
breakfast may go directly to the cafeteria then go to
the gym when they are finished. All students will be
dismissed from the gyiny grade level.

WEDNESDAY MORNIN G MEETINGS
Wednesdayds from 7:30 to 8:1
teacherds professional devel
Busses will run fifteen minutes late and school will
begin at 8:20. Students will go to the gym during
this time.

policy for addr essi
TARDINESS

t o A little éate is oo latdl &lesses leegirc groanptly at
8:10 AM. Just as employers expect their employees
to be on time, students also need to be at school on
ti me. Excessive tardiness
and wil|l be cause for referr

ng

All students arriving late must be signed in at the
school office by their parent or an adult. Parents
will be contacted, and appropriate authorities will be
notified, in cases of excessive tardiness or checkouts.

CHECK-OUTS DURING THE DAY
Students leaving schbbefore the end of the school
day must be checked out in the office by a
parent/guardian or a person designated by the
parent/guardian. The school day ends at 3:10 and
attendance is kept until that time. Only the principal
has the authority to releasghildren from school.
Students will not be called out of class until the
parent arrives in the building.

CHANGES IN DISMISSAL ROUTINE
In order to ensure the safety and security of your
child, the office requires that all changes be made in
writing. Office personnel have no way of verifying a
personds i dent i tAl denissah a
changes can be sent with the student in the
morning or dropped off at the office before 2 pm
each day. Faxes will be accepted. The office FAX
number is 458195.

pt
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EARLY DISMISSAL DAYS
The following days have been set aside for
Continuous Staff Development. Students will be
dismissed at 1:00 PM orSeptember 14 and
November 2. School will also bebe dismissed at
1:00 on Thursday,December 22and Wednesday,
May 23. Please plan accordingly.

EMERGENCY DISMISSAL OF STUDENTS

If weather conditions make it necessary to close or
cancel school, parents may call 48B01. A voice
mail message will announce school cancellation.
Parents will also be notified over the &cradio
stations KTTR (AM1490), KZNN (FM105.3),
KUMR (FM-88.5). Parents are requested to develop
a plan for early dismissal so that students will know
what to do when this occurs. All irregular dismissals
will be given as much advance notice as issjine.

In case of an emergency or an unexpected early
dismissal, parents and patrons can also check the
District websitehttp://www.rolla.k12.mo.us/

ATTENDANCE
Parents should call :00he
AM on the day of the absenceStudents absent for
medical appointments should furnish the principal
with a written note from the doctor, dentist, or other
medical authority. Please try to schedule these
outside the school dayarent requests for persal
prearranged absences should be made with the
principal.

Pr i

Regular school attendance is required by Missouri
Law and is essential to the academic performance of
each student. Although students who have been
absent can make up written exercises somnie tests,

no effective method exists to compensate for missed
lectures, classroom discussions, teacher assistance, or
teacher explanation.

Once a student has five absences, a letter will be sent
to the parent/ guardi an
atendance policy and
progress. If a child has had ten (10) absences, the
matter will be referred to the Department of Family
Services or the Phelps County Juvenile Office.

If you have a question as to whether to send your
child to school, please see the Health Policies section
in this handbook. (Se&oardPolicy JED)

PERFECT ATTENDANCE
Perfect attendance awards are given at the end of
each quarter.Only students who have been present
every minute of every day will be awardedthw
perfect attendance awards.Early checkouts or
tardi ness will disqualify students.

TRANSPORTATION
Transportation, at district expense, will be furnished
to all pupils who live in the Wyman district.
Because of the dangerous traffic patterns on Lanni
Lane, all Wyman students are considered bus riders
to and from their homes Questions about bus
transportation should be directed to Sally Droste,
Director of Transportation, at 458-0125.

All school rules applywhile students aren the bus.
Each budriver will provide a summary of bus rules
to each student riding a bus during the first week of
school. Misconduct on the bus presents a safety
hazard for the individual and all others on the.bus
Consequences for inappropriate bus behavior may
include, but are not limited to, the following:
administrative conference, phone call/note to parents,
recess detention, and bus suspension.

Rules established by the Board of Education state

that only those students assigned to a particular

bus will be allowed b ride. Exceptions will be

made on an individual basis for emergency or

unusual situations onlyStudents must obtain a bus

pass from t he Requestsg fopal 6s ¢

change pnaranépertatiorf niust beemade yn widting

by the parent or guardiantothep r i nci pal 6s of
SCHOOL INSURANCE

The school does not carry accident insurance on

students Parents have the option of purchasing

studentinsurance. More information about this is in

Board Policy JHA.

SCHOOL RULES

CARE OF SCHOOL PROPERTY
It is the duty of each student to respect and care for
school property. Students who deface or lose school
property including books,shall be require to pay
for the damage or loss so a replacement can be
ordered.
GIFTS

i nf orThe scigool twhillenot asdept tddliveried iofs difts,i ct 6 s

C 0 n ¢ e fltowess, orfballoons &t Bchool wristuddrsn t 6 s

LOST AND FOUND
All lost and found items should be taken to the
Lost and Found bins located in the central foyer.
Mar king childrends eandt hi
grade will increase chances of finding lost items
At the end of each semester, items in the Lost and
Found bin are donated.

ng

PARTIES
It has been the cust@ry to have classroom parties
to celebrate the traditional holidayhe exact date of
each activity will be announcedIf you do not want


http://www.rolla.k12.mo.us/

your child to participate in holiday partieplease
make arrangements witho u r  te&ichek d 6 s

Birthdays and special events are sometimes
celebrated in individual classroomdnvitations for
birthday parties, will not be distributed at school
unless all children in the class areinvited. This
practice is not only disruptive to instruction, but

also causes hurt feelings.Due to the Family
Educational Rights and Privacy Act, the addresses of
studens cannot be given out.

PERSONAL APPEARANCE

Students and parents need to be aware of the

importance of good grooming and its effect upon the

learning environment. The following guidelines
apply:

1. Footwear must be worn at all time€leats
and sneakers \ith rollers are not
permitted. Appropriate footwear is to be
worn for Physical Education classes.

2. Halter tops, midriff blouses and tube tops
are not allowed. Muscle shirts are not
allowed.

3. Hats or caps must not be worn inside the
building except on speali occasions.

4. Attire that will disrupt the normal operation
of the school must not be worn. This
includes garments that contain
advertisements for alcoholic beverages,
inappropriate language, tobacco products or
phrases or statements degrading to the
individual or others.

(SeeBoardPolicy JFCA)

TELEPHONE USE

Personal use of cell phones is not allowed during the
day unless prior permission has been obtained.
Students are not allowed to make personal calls
during the school day without permission. Telepé
messages for students will be delivered at the end of
the day. Students will not be called to the phone
except in an emergency.

SCHOOL WIDE RULES
We have positive behavior expectati@dVyman.

1.Each c¢cl assroom teacher 6s

sent home for you to sign.

2. Students will follow all directions given to them by
school personnel.

3.Students will move through the building in an
orderly fashion. No running will be allad.

4.No gum chewing at school.

3
©
=

5.Students will show respect for themselves, other
students, school personnel and personal and school
property.

6.Students may not bring toys, electronic games,
trading cards, radios, cd players, cell phones, items in
glass jars, animals and other inappropriate items to
school without prior permission in writing from the
teacher.

7.0bjects hazardous to the health and welfare of
students may not be brought to school. These objects
include drugs, alcohol, tobacco, weapofieworks,

etc.

8.Students are not permitted to leave the school
grounds by themselves at any time during the school
day.

Any inappropriate items that are confiscated must be
claimed by a parent/guardian in the office.

DISCIPLINE
Student misbehavior will be referred to the classroom
teacher or principal for
step is sending the child to the principal. Actions to
be followed by the principal may include, but are not
limited to: parent contact, waing, loss of recess,
withholding privileges, after school detentjon
corporal punishment suspension or expulsion.
Removal of any student with a disability is subject to
state and federal procedural rights as provided for in
t he Rol |l a 31
(See Board Policie3GA, JGF, JGR1).

STUDENT CODE OF CONDUCT
In accordance with the student code of conduct, the
following violations will result in disciplinary action.
Disciplinary referral form and explanations are at the
back of the handbook. A description of Major/Minor
Behavioral offenses can also be found in the back of
the handbook. See PoliciesRG.

Assault to saff

Assault to sidents

Misbehavior in Cafeteria

Eheatimgt pl an wi | | be
Disrespect

Fighting

Profanity/Disruptive Speéc

Lack of Effort

Insubordination

10. Misconduct

11. Shoving/pushing/kicking hitting

12. Theft

13. Vandalism

14. Weapons

15. Intimidation/Bullying

16. Use of electronic communication devices

Co~NouRwNE
(@]

di
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(See Policy KKB and Procedure EHEP)
17. Other violations of good order

HAZING AND BULLYING

In order to promote a safe learning environment for
all students, the Rolla Public Schools prohibits all
forms of hazing, bullying and student intimidation.
Students  participating in  or encouraging
inappropriate conduct will be disciplined in
accordance witdG-R1 and JEGR2. Such discipline
may include, but is not limited to, suspension or
expulsion from school and removal from
participation in activities. Students who have been
subjected to hazing or bullying are instructed to
promptly report such incidents a school official.

In addition, district staff, coaches, sponsors and
volunteers shall not permit, condone or tolerate any
form of hazing or bullying or plan, direct,
encourage, assist, engage or participate in any
activity that involves hazing or byihg. District
staff will report incidents of hazing and bullying to
the building principal. The principal shall promptly
investigate all complaints of hazing and bullying
and shall administer appropriate discipline to all
individuals who violate this paly. District staff
who violate this policy may be disciplined or
terminated.

The district shall annually inform students, parents,
district staff and volunteers that hazing and
bullying is prohibited.

Definitions

Hazing i For purposes of this policy, hiag is
defined as any activity, on or off school grounds,
that a reasonable person believes would negatively
impact the mental or physical health or safety of a
student or put the student in a ridiculous,
humiliating, stressful or disconcerting positioor f
the purposes of initiation, affiliation, admission,
membership or maintenance of membership in any
group, class, organization, club or athletic team
including, but not limited to, a grade level, student
organization or schoedponsored activity.

Hazingmay occur even when all students involved

are willing participants. Hazing does not occur

when a student is required to audition or try out for

an organization when the criteria are reasonable,
approved by the district and legitimately related to

the purpse of the organization.

Bullying i For purposes of this policy, bullying is
defined as intimidation or harassment of a student
or multiple students perpetuated by individuals or
groups. Bullying includes, but is not limited to:
physical actions, includmviolence, gestures, thetft,

or damaging property; oral or written taunts,
including namecalling, putdowns, extortion, or
threats; or threats of retaliation for reporting such
acts. Bullying may also include cyberbullying or
cyberthreats. Cyberbullyingsisending or posting
harmful or cruel text or images using the Internet or
other digital communication devices. Cyberthreats
are online materials that threaten or raise concerns
about violence against others, suicide or-kalfim.
(According to Board Polic JFCF)

RECESS POLICIES

Weather permitting; students are given recess each
day. Shorter outside recess times are scheduled on
very cold days. A decision to have outside recess
during cold weather depends upon the temperature
and the wind chill factor.Students will have
supervised indoor recess on days when bad weather
prevents outside recess. All students must be on the
playground during outside recess. (Please inform
your childés teacher or t
note if there are specialads which prohibit your
child from going outside.) After three consecutive
days, a written doctoroés

PLAYGROUND RULES

Children are expected to obey all safety rules
as follows:
1. KHFAOOTY (Keep Hands, Feet, and All
Other Object§ o Yourself.)
2. UsePE rules for all games.
3. The supervising teacher(s) is/are in charge.

4. Use only school playground equipment.
Personal items stay at home.

5. Students need permission to leave the
playground.

6. Tag, chase, kicking the ball against thelwal
and kick back are not allowed.

7. Play away from the building.

8. No climbing on fences, backstops,
basketball goals or tetherball poles.

9. No rocks, gravel, sticks, snowballs, etc.,
should be thrown on school property.

10. When the bell rings, FREEZE, tand the
walk to your classroom line.

AND MOST IMPORTANTLY:
Be Respectful. Be Rsponsible Be Your Best.

he

not



FIELD TRIP POLICY
Field trips may be planned which are aligned with the
grade specific curriculum during the year. These
trips are for istructional purposes and often are the
highlight of the

Parents and grandparents may be asked to accompany
the class on the trip as a chaperdease see
Chaperone Policy below.pince these adults are
going as an additional chapemrthey are expected

to ride on the school bus with the group. No siblings
or relatives (nosparents) are allowed to come on the
field trip. If in a rare circumstance the parent must
drive their own vehicle, only their child may ride
with the parent. Not her chil dr en
own child can ride in a private vehicle. On field trip
days, the students must report to school for
attendance or they will be reported absent.

CHAPERONE POLICY
If you would like to chaperone any field trips or
schoolactivities (Field Day, classroom parties, etc.)
please know that the Rolla Public School District
now requires a background check to ensure the safety
of all students. The cost id&00 and takeat least
2-3 weeks for approval. This background check is
applicable to all schools in the Rolla School District
so you would be allowed to chaperone at any
building withoutan additional costTo request a
form, please contact the Wyman Office at 4880.
Only those approved through Central Office will be
pemitted to chaperone students.

SAFE SCHOOLS ACT
The Safe Schools Act, passed during 1996, requires
the schools of the state to meet certain requirements.
Among those requirements are (1) The school must
have a written discipline policy, (2) All acts of
violence must be reported to the proper authorities,
(3) All serious violations of discipline must be placed
in the student record and reported to other school
districts if the student transfers, (4) Students may be
removed from school, suspended, if theye a
considered a threat to themselves or others and this
removal may be based on incidents which occurred
away from school, (5) Possession of any weapon can
result in a minimum one year suspension from
school.

SAFETY DRILL PROCEDURES
Fire drills, storm dils and intruder drills are held
regularly throughout the school year. Students
receive appropriate instructions for these procedures
in each class.

In case of an emergency parents and patrons will be
notified through local radio stations KTTR (AM
1490) KZNN (FM-105.3), KUMR (FM88.5) and on

the District website:http://www.rolla.k12.mo.us/

student 6s

TECHNOLOGY POLICY
Wyman Elementary School acts in accordance to the
Rolla Public School Electronic Resource PolicyheT
complete policy is available upon request or may be

YoBt&@red through the Rolla Public School \A&ite at

www.rolla.k12.mo.us

Electronic Code of Conduct
Student and staff access to the electronic network and
resources within the Rolla School District is a
privilege, not a right. As students and staff use this
network, it is essential for each user on the network
to recognize his or her responsibility in having access
to vast services, sites and people. Stuslamd staff

e X C € Pnhy nbtnfosé them¥efids @rf others, access private

files, even if those files are unprotected, attempt to
break the security system, illegally copy software, or
use computer supplies frivolously. There is no
expectation of privacy in the usédistrict computers

or other technology. (See Policy EHB)

ACADEMICS

AGE REQUIREMENT
By Missouri law, all kindergarten students must be
5 years old before August'bof the school year in
which they are enrolling. Age must be verified by a
birth certficate; immunization records and proof of
residency must be provided. Kindergarten students
are screened for school readiness in the spring before
attendance in the fall.

HOMEWORK
Homework is an extension of the learning that takes
place in school. Honweork can provide practice that
reinforces classroom learning and can provide
opportunities for independent study, research, and
creative thinking. Parents can help their children by
arranging a quiet, comfortable place for the students
to work and by semg that assignments are
completed.

Homework for students who are absent shall be
picked up in the officafter 3:00 pm. Requests need

to be made by 9:00 am to insure teachers have time
to organize the materials.Students will have a
minimum of one day tcomplete missed assignments
for each day missed. If assignments have been given
prior to the absence, work should be completed and
turned in when the student returns to school.
(SeeBoard Policy JED)

STUDENT RECORDS
A permanent record file is kept oaeh student in the
principal s office.
and review these records upon request. These
records include family history, pupil attendance,
grades, standardized test scores, information on
special program participation and Hhbarecords.

Parent
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Student so records ma y
unauthorized personnel. Parents may opt out of
having information released for inclusion in a school
or district directory. The school will transfer student
records, including discipline records, to &mer
school district where the student is seeking to enroll.
All rights and responsibilities guaranteed by the
Family Educational Rights and Privacy Act (FERPA)
shall be granted. (See Board Policy JO)

PROMOTIONS AND RETENTIONS
Occasionally children, lmause of health problems,
irregular attendance, immaturity or other reasons
have difficulty in mastering the academic phases of
the school program and will profit more from
school if retained. If this appears to be the
situation, the parents will be ask&al come in for
special consultation. Whilgarents will be a part of
the decision making process, tiial authority for
assignment of the pupil rests with tipeincipal
Parents will be notified during third quarter
conferences if retention is being sidered.

State law requires #t all students who are reading
below a thirdgrade reading level according to the
di st r i cgraflesreaflingasséssment shall be
retained if the student has not adequately improved
by the end of summer school. Furthiéra student
fails to attend rendiation assigned as a condition
of promotion, the student will be retained.

(See Board Policy IKE)

TESTING
The district will implement the components of the
Missouri Assessment Program (MAR) order to
monitor the progess of all students as set forth by the
Missouri State Board of Educatiofhese tests are
standardized for the general population and
administered to all third and fourth grade students
unless special circumstances are a consideration. The
counselor iszailable to assist in test interpretation.
If chosen, the district will participate in the National
Assessment of Educational Progress (NAEP) as
required by law(See Board Policy IL)

SERVICES FOR STUDENTS

ACCELERATED READER

This will be the fourteenthyear ofthe Accelerated
Reader program at the elementary level. Accelerated
Reader (AR) is a computerized reading management
program which is used nationwide to motivate
children to read. This program is implemented in
addition to our traditional readifignguage
curriculum. Studentareassessed early in the school
year using the STAR, Standardized Test for
Assessment of Reading. This report will give
valuable information for providing individualized
support. AR reading time is built into class

n ot schebles. Studehte avél erdad hoaks at their

appropriate reading levels and take computerized
tests demonstrating comprehension skills. As part of
our AR reading program, students are required to
achieve 100% of their AR goalwith at least 8%
accuracy for ezh quarter in all grade levels 2 to 4,
and 80% accuracy for'lgrade. Only those students
who achieve their goal will be eligible to participate
in AR reward. Our school librarian, Frances Cox,

is the coordinator of this program. She can be
reached at458-0190, ext. 19040.

LIBRARY
The library provides a resource center for students
and teachers. A full time librarian, Mrs. Cox, and
paraprofessional, Mrs. Thompson, assist in
conducting classes and checking out materials.
Students are scheduled for tlilerary on a weekly
basis. The library curriculum is followed during
library classes including reading skills, and library
skills to help students become successful readers.
Students may come to the library to check out books
or materials before and afteschool and during
designatedimes. If a book is damaged beyond repair
then the student will need to pay for the book, so a
replacement can be ordered.

COUNSELING

Guidance and counseling are important parts of our
school 6s tot al
program is a comprehensive program which includes
sequential activities, kindergarten through grade four,
organized and implemented by a certified school
counselor with the active involvement and support of
parents, students, teachers, and admation.

In addition to classroom presentations, small group,
individual counseling and referral services are
available to all students.

Parents are invited to contact the counselor, Julie
Peterman, at 4580190, ext. 19030if you have
concerns or quesons.

GIFTED EDUCATION
A Gifted Program is provided for students who
qualify, beginning in third grade. Students will be
pulled out of their regular classroom on awsekly
basis for half a day. The program is designed to
enhance the services provided qualifying students.

SAT
Student Assistance Team

The SAT Team is a committee comprised of teachers,
the school counselor, and other representatives.
Classroom teachers refer students to SAT when they
are struggling academically, emotionally or stigia
The team works to find resources to help the child.
Team resources include, but are not limited to:

e deuGuidandeo n a |



tutoring, counseling, home Vvisits, alternative

classroom strategies or evaluative testing.

HEALTH POLICIES & SERVICES
Student Health Services and dRérements are
included with the Board Policy and may be viewed
online. (See Policy JHC and JHCD)

The administration of medications is a nursing

activity that must be performed by or under the

supervision of a registered professional nurse or their
delegate. (See Policy JHCD)

1. The first dose of medication will not be
given at school because of the potential of
adverse reactions.

2. Medications will be kept in a secure, locked
l ocation in the nurseobs

3. Before a medication can be administered, a
parent or guardian must submit a Rolla
Public Schools Medication Permission form.

4. The school district retains the discretion to
reject a request for administration of
medication.

5. The school will maintain documentation of
administration.

6. The parent/guardian assusne the
responsibility for informing the school nurse

of any change i n t he
medication.
7. Medication will never under any

circumstances be shared with another
student.

8. The school nurse will dispense ouee
counter medication under the geihes of
the standing orders written by the Rolla
Public School 6s Medi

9. Prescription medications must be delivered
to the school nurse in a current pharmacy
labeled prescription container.

10. All students with respiratory inhalers must
registerthem with the school nurse.

cal

Wyman will only release student health information
in accordance with HIPAA and FERPA guidelines.
Parents have the right pursuant to the Protection of
Pupil Rights Amendment (PPRA) to receive notice of
any surveys, exams, screening administered by the
district or its agent. This notice does not apply to
hearing, vision or scolosis screenings or any
screening permitted by state law. (See Policy JHDA)

IMMUNIZATIONS
All students must be immunized for Measles,
Mumps, RubellaDiphtheria, Tetanus, Pertussis, Hep
B, Chickenpox and Polio unless a written exemption
by a physician is supplied or legal exemption has
been determinedThe district will exclude from
school all students who are not immunized or
exempted as required taw.

chighly dsdrisble h(strask,t $inus o drainage,

When immunization is in progress, failure to meet the
next scheduled appointment constitutes
noncompliance with the immunization law, and the
student should be excluded from school immediately.

The district must report to the Department of Health
and Senior Services (DHSS) the name of any parent
or guardian who neglects or refuses to permit a
nonexempted student to be immunized. The district
will also report to the Children's Division (CD) of
the Department of Social Services any instance of
educaional or medical neglect. (See Policy JHCB)

Fevers and Communicable Disease
A child with a fever of 99.9 F is sent home. The
child may return if their temperature has been 99.3F
or fledsi far at.least at 24 houndthout the use of
fever reducing medicatns. A child sent back to
school before the 2Kour fever free period will be
sent home immediately. A child who has been given
feverreducing medication prior to school will also be
sent home immediately.

Gastrointestinal Iliness
A child who has vomite or has had diarrhea in the
past 24 hours should be kept home for observation.
Since the causes of gastrointestinal illnesses are
food
poisoning, virus) contact the school nurse prior to
sending your child to sclod Your child should be
able to tolerate a normal diet before returning to
school.

Lice
Head lice are highly contagious. If live lice are found,
thd infeetedtclaild will be sent home from school until
he/she is properly treated. When returning to skhoo
the child must be accompanied by a parent/guardian
while the nurse rehecks for lice. If nits are found,
the parent will be notified and advice for treatment
will be given.

Pink Eye
Conjunctivitis may be bacterial, viral, or allergic in
origin. A dild with redness of the sclera (white part
of the eye), drainage (clear or yellow), swelling,
complaint of pain, itching or discomfort will be sent
home. The child may return to school when
symptoms have subsided, antibiotic drops have been
given for a @ill day or a physician sends a note stating
the child may return to class.

Parents are encouraged to consult with the nurse,
Mrs. Debbie Hollman R.N., regarding any health
concern, health services and policies. Please call
her at 4580190, ext 19020.



READING RECOVERY
Wyman Elementary to have been selected and funded
as a Reading Recovery school for the 20012
school year. This program will focus on providing
researckbased interventions for select first grade
students. Thigternational reseah basegrogram
is recognized as one of the most effective Reading
intervention programs.

SPECIAL EDUCATION
The district's programs and services available to meet
the needs of students with disabilities will be in
accordance with applicable federal astdte laws
governing special education servicAppropriately
certified teachers and paraprofessionals staff all
classes. Individual educational programs are
developed to meet the specific needs of students with
varying disabling conditions. (Policy E?) You
may call Stacey Reed, the Special Education
Director at 458-0100 Ext. 11211.

SPEECH THERAPIST
A speech therapist works with students with specific
needs in articulation or language development. A
child must have a complete diagnostic evaluatimn t
receive extra help in articulation or language
development. Parent permission must be given before
the evaluation can occur. Students in kindergarten
and first grade are given a speech screening as part of
the continuous assessment of pupil needs. rBdfe
child may receive help from the speech therapist, the
parents must give their permission.

TITLE | SERVICES
Title 1 Language Arts, Communication Arts and
Math are provided for qualifying students. Eligibility
is based on mukHtriteria ratings of tident
performance. These services are provided in both the
regular education classroom and in small group
settings and are taught by trained certified staff.

TITLE | PARENT INVOLVEMENT

At Wyman Elementary we believe that family and
community playavitk r ol e i n the
education. The purpose of the Title | Parent
Involvement program is to support families, teachers,
and community participants in their efforts to assist
students in achieving educational excellence and
bridge the gap beten home, school and
community.

The Parent Involvement Coordinator will work with
students, teachers, and parents to coordinate and
advocate for family involvement to help students
achieve higher standardsYou may contact the
Parent Involvement Coordinator, Mrs. Anna
Lytia Bahr at 458-0100 Ext. 11119.
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CAFETERIA RULES 2011-2012

The Wyman cafeteria opens daily at 7:40am. All
breakfast and lunch menus offered meet the National
School Breakfast/Lunch Program guidelines.

Each family is encouraged to coplete an

application for free/reduced price meals.

Please list all students in the household on the same
application and include all pertinent information to
speed processing. Students should bring money to
pay for meals until the application has been
processed. Notification of approval or denial will be
sent once the application has been certified.
Applications are available in the school office.

Daily meal prices for the 20112012 school year
Breakfast $1.35 full price /.30 reduced price
Lunch- $1.70 full price /.40 reduced price

Milk alone, may be purchased for .40/carton.
A monthly milk ticket (25 milks) is also available for
$10.00.

Cold lunch: Students who bring lunch from home
have the opportunity to purchase milk. Drinks from
home shoud be in a thermos or can. Glass bottles
are not allowed. According to state guidelines,
students purchasing a school meal are required to
have milk provided with their meal.

The charge limit is $10.00 and is used for the
purchase of meals onlyOur compter system is for
tracking only. It iYeur not
child always needs to have a positive amount in
their account. When a charge letter is sent home
with your child, please send payment immediately.
Students who have reached the chéirgi and do

not have any money for t
be given an alternate item of our choice and milk at
no cost. Students will not be able to buy milk tickets
if their cafeteria account is negative. All charges must
be paid before grade cardiill be issued.

S u ¢ ¢ eAll monay Bentao schboi nhust Besin a marked

envelope.

Includet he chil ddés full name
to ensure correct accounting. Also specify if you are
purchasing meals and/or milk ticke@hecks should

i ncl ude tname asdtiDu#drethe ménwpo
section. Parents may also bring money directly to the
school office.

Cafeteria balances automatically roll over at the
end of the year.

Any unused milk tickets will be credited to the
student account. The balance will transtettte next



grade level oschool. Balances are available to
students enrolled in summer school classes.

Refund checks are issued by request only.

Please call 458190 (ext.19001). Checks will be
mailed only for balances greater than $5.00. Any fees
owed wil be deducted first. Please allowtAweeks

for processing. .

Wyman students are asked to memorize their ID#
for use of the keypadin the cafeteria

We appreciate your assistance in helping them learn
their number.

Parents are always welcome to joireithchild for
lunch. Due to privacy concerns and the chance of
hurt feelings, parents may eat witbnly their
child/children. A special table has been designated
for parents to eat with their child in the cafeteria.

See the district website atvww.rolla.k12.mo.us
for more info. and monthly menus.

WYMAN PROGRAMS

ABC i AFTER THE BELL CARE
This program provides activities for children
enrolled at Wyman Schoolwho need a place to
stay after the dismissal bell until 6 pm. It is open
all school days and scheduled early outs and is closed
for scheduled vacations and emergency school
closings.There is a weekly fee.For an application
or further information, f@ase call the Wyman office
458-0190.

CHARACTER EDUCATION
Wyman has implemented a Character Education
program to work with parents in the development of
positive character traits in our students. Character
education teaches positive character trait®ough
role playing, modeling, and a variety of child
centered activities. Each month we focus on a
different character responsibility.

FIGHT FREE SCHOOLS
Thi s wi || be Wy manos
AFI GHT FREE SCHOOLorogramTh e
is designed to decrease fighting in elementary
schools. It provides incentives for nwiolent
behavior and helps students develop alternative
methods to communicate anger. We are trying to
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teach our youth of today; the future leaders of our
nation, appropriate interpersonal behavior skills.

K-KIDS
K-Kids is a fAstudent l edo
elementary students. -Kids is sponsored by the
Rolla Kiwanis. Wyman KKids is for 2¢ through &'
grade students.K-Kids meets monthly and is free.
Students will receive information aboutkids.

POSITIVE BEHAVIOR SUPPORTS
Thi s i s
Behavior or PBS. Positive Behavior Supports is a
broad range of systematic and indiwalized
strategies for achieving important social and learning
outcomes while preventing problem behavior. All
three elementary schools have adopted three
universal behavior expectations,
Be Respectful, Be Responsible, and Be Your Best.

WYMAN PARENT/TE ACHER
ORGANIZATION (PTO)

The Wyman PTO was organized to enhance the
relationship between the home and the school. The
goal is to increase parent and teacher cooperation and
participation in school activities and the education of
students at Wymarkor information about PTO, you
may call the Wyman office at 4588190.

WYMAN RECYCLES
Wyman Elementary has a student implemented
paperrecycling program. Each classroom (including
offices) is equipped with a recycling container. The
intention of this program is to stimulate greater
understanding of conservation use and reuse of our
natural resources while reducing waste.

ROLLA SCHOOL BOARD POLICIES

ANTI T DISCRIMINATION POLICY

The Rolla School District No. 31 does not
discriminate againisany student on the basis of race,
color, national origin, sex, religion, or handicapping
condition. Inquiries regarding the implementation of
this policy should be referred to the principal. If
unresolved, the student or parents may appeal to the
Assidant Superintendent of Instruction/Special
Services. (See Policy AC)

y ASBESTES INSBECTIQNS a

surveillance and responds to possible asbestos
contamination.

S
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CHILD ABUSE
All staff members are mandated reporters
according to the state child abuse and neglect
laws. Any school official or employee who knows,
or has reasonable cause to suspect, that a child has
been subjected to conditions or circumstances that
would result in abuse or neglect including any
report of excessive absences that may indicate
educational neglect, will immediately make a

report to Childrends Divisi
ELECTRONIC DEVICES
The District forbids the use of electronic

communication devices and audio andsual
recording equipment by students or visitors during
the school day without prior permission.

(Policy KKB)

EMERGENCY INFORMATION
In case of emergency, each student is required to
have on file at the school office a student data form.
Please list soppnelocally that we may contact in an
emergency if you are unavailableEvery student
must maintain an ufp-date address record at the
school office. If student data (phone numbers,
address, etc.)changes during the year, please
notify the office of these changesnmediately.

HOMELESS POLICY
The district has an obligation to provide education to
children who are homeless. (See Policy IGBCA)

RIGHT TO SEARCH
The District has the right to search school property.
School lockes, desks and other district property are
provided for the convenience of students and, as
such, are subject to periodic inspection without
notice. Student property may be searched based on
reasonable suspicion of a violation of district rules,
policy or lav. (See Policy JFG)

SECLUSION, ISOLATION
and RESTRAINT

The Board of Education has a policy for all District
personnel to promote safety and prevent harm to
students, school personnel and visitors in the school
district. It is the purpose of all persairio foster a
climate of dignity and respect in the use of
discipline and behaviemanagement
techniques. We promote the use of nonaversive
behavioral
interventions, including positive behavioral support
techniques. (Policy JGGA)
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SURVEYING, ANALY ZING OR EVALUATING
STUDENTS

The district will not collect, disclose or use personal
student information for the purpose of marketing or
selling that informationNo student shall be required
to submit to a survey, analysis or evaluation that
reveals any potected information without written
consent of a parent. This information would include:
mental or
psychological prob ehavior or attitudes,
illegal, antisocial, selfincriminating or demeaning
behavior, critich appraisals of family, legally
privileged relationships or religious practices,
affiliations or beliefs. (Policy JHDA)

STUDENT RECORDS
An education record is any record (in handwriting,
print, tapes, film, computer or other medium)
maintined by the school district or an agent of the
district that contains information directly related to a
student, including student health records, except for
personal memory aids, records for law enforcement,
and alumni records. Education records shalbpen
for inspection by parents of an eligible student. Both
parents have access to their child's school records
until and unless a court orders otherwise.

The parents shouldubmit to the school principal
written request that identifies as precisely as
possible the record or records they wish to inspect.
Arrangements will be made for access as promptly
as possible. Access must be given document
production may exceed three (3) days for
reasonable cause as soon as possible, but within
three (3) busiess days. However, the period for
document production may exceed three (3) days for
reasonable cause. (Policy-#P)

All Rolla Public School Board
policies may be found on the
district web site at
http://www.rolla.k12.mo.us.




Wyman Elementary School Office Referral Form

Be Respectful, Be Responsible, Be Your Best

Student:

Referred by:

Description of Incident:

Date:

Homeroom Teacher:

Grade:

Time:

Reason for Referral (check one)

Place of Incident

Assault staff (38) 0 TInsubordination (2) Q Classroom
| O Assault student (37) O  Misconduct (16) _ 0O Playground (recess)
| O Cafeteria misbehavior (31) 8 Shoving/pushing/kicking/hitting (43) | Q Cafeteria
|0 Cheating (9) O Theft (21) 0 Restroom
'O Disrespectful (44) O Vandalism (20) O Hall
o Fighting (14) 0O Weapons (28) 0 Bus Room/Car Rider
l O Profanity (3) Q Principal Conference (45) 0O Other:
{0 Lack of effort (1) U Infimidation/Bullying (7
‘ 0O Other: :
Possible Motivation/Trigger for Behavior Prior Actions Taken Related to Behavior/Report
Today Previous
0 Adult request of student Severe ~ Immediate referral to principal m} Q
O Get peer attention Informal talk and/or warning Q o
0 Unstructured setting Conference with student a Q
0O Transition Change in student's work setting o ml
U Peer provoked Re-teaching expectations a a
0 Frustration with task difficulty Removal of privilege/Time out O g
O Get adult attention Student meeting with counselor a Q
O et item/activity Behavior contract - Q Q
0 Avoid peer(s) Consultation with SAT o Q
0  Avoid adult(s) In school suspension O Q
0 Unknown Parent/Guardian Notified: a (=]
0 Other: Phone Letter Conference
(date) (date) (date)
Administrative Action Taken:
O Student Conference O Recess Detention Q Loss of privileges
O Formal Apology (Written or Spoken) O Referral to SAT O Wrote Sentences
0 Behavior Contract Q Office Detention O Other
O Lunch Defention: ____ day(s)
QO Suspension: I55, 0.5.5. Start Date: End Date: Total Days
8 Parent Notified: Phone Letter Conference  Offense Code:
(date) (date) (date)
Comtents:
Administrator Signature: Date:
Student Sighature: Date:

MDotiimm with Damond Qianatins:
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Rolla Elementary School Routine Strategies for Intervention (Tier Il Teacher Resource) -

Examinatfions

Allow more time for exams

Open book exams

Word bank

Retake after further instruction

Classroom Assignments

A. Course assignments =

Volunteer to assist

Provide samples of work to serve as a model

B. Adapft the assignment

Reduce the length of assignments

Break the assignment into a series of smaller assignments

Underline/outline major points in the assighment

Paper border for the student fo place around reading material in order fo maintain his/her attention fo the task

Make a reading window from construction paper which the student places over sentences or - paragraphs

Use graph paper for math problems, handwriting, etc.

C. Use alternative supplementary materials to the fexi

Provide study aids (hints, cues, spelling lists, calculators)

Alternatives in Presenting Content

Allow teacher aide/volunteer to take notes for the student

Allow classroom peer to make copies of notes for student

Use of visual/audio materials

Use of individualized learning centers, contracts, or learning packages

Organizational Skills

Weekly grade checks

Other (specify) check-in, check-out

Behavioral

Set reachable goals (5 minutes, 10 minutes on task behavior)

Write a contract with student stating expected behavior

Use a timer io aid in the completion of tasks in a fimely manner

Have student repeat instruction in his own words

Have student leave necessary materials in specified area

Pair student with non-threatening peer, a peer with similar interests and abilities

Provide student with earphones to wear to reduce auditory stimuli

QOther

Seat near the chalkboard

Seat near the teacher's desk

Seat away from other students

Use a study carrel

Provide an additional set of books that may be left in the classroom

Provide an additional set of books that may be left at home

Highlight key words, phrases, etc., to enhance memory

Use computer to complete drill and practice activities

Schedule visits with counselor

Assign a peer tutor to help perform certain drill and practice activities

Have student recite homework assignments to the teacher at the end of the day

Present information one concept at a time

Use a daily behavior checklist between parent and teacher

Use one- and two-step directions

Help student prioritize and complete classroom assignments

Give positive reinforcement for having materials ready for class

Allow student to go to quiet area fo take tests
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Rolla Public Schools

©BOO A Foruim Drlve
Rolla, hMissous] 65401
hips#rolin 2o BAX: (573)458-0105

Phone: (573) 458-010D

Dear Parent o Cmauchan'

Our digtrict Is required to inform you of cettain information that you, accor dmg to The No Child
Left Behind Act of 2001 (Public Law 107-110), have the right fo know,

Upon your request, our district is required fo provide to you in a thmely manner, the following
information:
x  {Whether the teacher has met state qualification and licensing criteria for the gr ade levels
and gubject aress in which the teacher provides instruction
x  Whether the leacher is teaching under emergency or other provisional status thwugh
which. state qualification or licensing criteria have been waived.
» Whether yout child is provided setvices by paraprofessionals and, if 80, their

qnakﬁca’cmns
Li% for an

= ‘What baccalaureate degree major the teacher has and any othsr graduate certific tion or

degres held by the teacher, and the field of discipline of the cernﬁcatzon

In addition to the information that par ents may request, distriots must provide to each individual

parent-

¥ Information on the achievement 1evc»,1 of the parent’s child in each of the state academic

assessments ag required under this part; and
Timely notice that the parent’s child has been assigned, or hag been tz_tught for four or

mote consecutive weelks by, a teacher who is not highty qualified.,

Commitment to Opportunities for Parinership and Excellenca
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